
Ask what grade or program they  

want for their child.  Call principal,  

vice principal or special education  

teacher to assist

Offer a copy of Parent Rights and 

Special Programs for Special Kids

Say “Welcome to our school”

Yes No

Say “Welcome to our school”

Do  you have a copy of the IEP?

Yes No

Say “Welcome to our school”

Do  you have a copy of the IEP? Ask for a description of the child's 

special needs. Remember that all  

special ed services and programs  

are available at, or through all schools

Notify special ed staff 

about new student

Notify special ed staff 

about new student

Make a copy Get information

on previous school

Continue registration

process
Continue registration

process

Complete registration 

process

Notify special ed staff to  

set up interim placement

Continue registration

process

Make a copy Get information

on previous school

Notify special ed staff to  

set up interim placement

ALWAYS SAY:   
“Welcome to our school!”

NEVER SAY:
“We don't have special ed at this school.”  |  “We don't have kids like that at this school.”  |  “We don't have that service/program at this school.”

   

Student has IEP from outside Tulare County

Parent comes to register a new student

Welcome to Our School
The School Secretary’s Guide to Assisting Parents of Students with Disabilities

Student has no IEP but has a disability 

(visible or by parent report)

Student has IEP from Tulare County

Request cum and  

all special ed files
Request cum and  

all special ed files

Request cum and  

all special ed files

Request cum and  

all special ed files

Request cum and all other records  

from previous school if applicable

Proceed with registration
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